Running a Degree Audit Report
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Introduction

The degree audit is an automated application that tracks a student’s progress toward degree
completion. The interactive report provides real time feedback on a student’s academic progress.
Students can also add courses to their planner and register for courses based on their requirements

through the interactive report.

This guide will show you how to:
1. Run the various Tar Heel Tracker reports.
a. ADDAR (Main Tar Heel Tracker Report)
b. PLANR (Planner Tar Heel Tracker Report)
c. WHTIF (What-If Tar Heel Tracker Report)
2. Identify the main components in the degree audit report.
3. Run additional degree audit reports.

Who will have a Tar Heel Tracker Report?

Students with a catalog year of 2009-2010 and later will have a Tar Heel Tracker report. Students with a
catalog year prior to 2009-2010 will not have access to the Tar Heel Tracker report.
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Running a Degree Audit Report

How do | determine a student’s catalog year?

The Tar Heel Tracker uses the requirement term values on the student’s program/plan/sub plan stack to
determine catalog year. All of the terms from the fall semester through the following summer semester
fall into one catalog year. See the table below for term/catalog year values:

Catalog year Term Description
2009-2010 2099 2009 Fall
2009-2010 2102 2010 Spring
2009-2010 2103 2010 Summer |
2009-2010 2104 2010 Summer ll

2010-2011 2109 2010 Fall
2010-2011 2112 2011 Spring
2010-2011 2115 2011 Summer

2011-2012 2119 2011 Fall
2011-2012 2122 2012 Spring
2011-2012 2125 2012 Summer

You can view a student’s requirement term in one of two places: Student Program/Plan or via the
Academics tab in Advisor Center.
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Running a Degree Audit Report

How to Run a Tar Heel Tracker Report (Admin Navigation)
This section will show the tester how to run a degree audit in ConnectCarolina

1. Login to ConnectCarolina.

2. Navigate to the Request Advisement

Report page

Academic Advisement >Student Advisement >
Request Advisement Report

3. Request Advisement Report Page

a.

Enter the student’s PID in the ID
field

Enter ADDAR or PLANR in the
Report Type field.

Click the “Search” button.

4. Advisement Request Results

a.

Click “Process Request” to process
the audit.

Main Meny > Academic Advisement >

——
W Student Advisement

Advise students, enter exceptions, and define stored what-if advising scenarios.

E Student Advisement E Create What.If Scenario
Report Define an akermatie
program and plan for a
student as a what.if
SCENAro

Create a request to process|
an advisement report.

Produce an advising report.

Set Up What f Data
Define an alternative
program and plan for a
student as a what-if
scenano.

E Authorize Student
=]

pme= Create Course
Exceptions E

Substitution

Enter an exception to a Substitute one couse for
degree requirement for a another for an individual
student or group of student

students.

Request Advisement Report
Enter any information you have and click Search. Leave fields blank for a list of all values.

[ Find an Existing Value '\ Add a New Value

1D: |= "'I Q,
UNCCH

Academic Institution:|= ¥

Reporttype: [ 1] | Enter the PID
Report Date: [= = | -

Report Sequence:  |= = |

Reportidentifier: | begins with || Q

User ID: [begins with x|

Date Processed:  |= = B

Report Status: [= = | =l

™ Case Sensitive

Click Search
Search Clear |Basic Search s Save Search Criteria

IDMame 720140538 Bunson Hone 0w

Academic Institution UNCCH UNC-Chapel Hil

Report Type ADDAR Degree Audt Report

Date Processod 05112010 Report Status Completed
*Report Date [05012010 5  *As of Date [oro13000 B
*Report identifier oM @ agministrative Request

Process Request

Printer I—

Click Process | —=«Eeoed

Request

= St-o] O\ Return 1o S«rcr'l
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Running a Degree Audit Report

5. Student Degree Audit Report RIS 0: 750100628
By default items that are satisfied are
collapsed and unsatisfied items are Degrss Ansht Rt U'Fe the 'colla:’pslf
all' or 'expand all'
expanded. - buttons to view
Thin report last genersted on  05/11/3010 10:13AM more/less
a. You can expand or collapse all «§—{ information on the
. . | T | cxpandet || ;
requirements/requirement groups = requirement groups

via the two buttons at the top of the
audit.

b. Run the audit report again to return
to the default view.

Mot Satisfied: Degres Seguirements for & Bathelor of Arts i the College of 2t end Sciences

Final cumulative grade point average of at lnast 2.0

Satinfied: Final tumulative grade point sversge of ot lesst 2.0

b Final cumulative grade point average of at least 2.0
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Running a Degree Audit Report

How to Run a What-If (WHTIF) Report
1. Login to ConnectCarolina.

2. Navigate to the Request Advisement
Report page Main Meny > Academic Advisement >

P
ﬂ Student Advisement
Advise students, enter exceptions, and define stored what-if advising scenarios.
Academic Advisement >Student Advisement > 7= Stusent acaserent =] Create Whatf Scenario
i Report Define an akernative
Request Advisement Report Creats a requestto process| Produce an advising report program and plan for 8
an advisement report. student as a what-if
Scenand
Set Up Whatf Data Authorize Student pe== Create Course
Define an aternative E Exceptions E Substitution
program and plan for a Enter an exceptionto a Substitute one coutse for
student as a what-if degree requirement fora another for an individual
scenario, student or group of student
students.
3. Request Advisement Report Page Request Advisement Report
. Enter any information you have and click Search. Leave fields blank for a list of all values.
d. Enter the student’s PID in the ID Y ! X
field [ Find an Existing Value \__Add a New Value |

e. Enter WHTIF in the Report Type

ﬁeld ’ :::ademic Institution: I? UNCCH R
f.  Click the “Search” button. - -~

ReportType:  [= = | Enter the PID
Report Date: = =l [ -y

Report Sequence:  |= = |

Reportidentifier:  [begins with || Q

User ID: [ begins with ||

Date Processed:  |= = 5

Report Status: [= = | =l

™ Case Sensitive
Click Search

Search Clear [Basic Search |5 Save Search Criteria

4. Check the “Use Career Simulation”
checkbox and then click on the okl 08232011 [ “As of Dete 01813000 |
“View/Change Career Simulation” el s e
link to set up a plan/sub plan what-if

i Process Request View Report
scenario for the student.
Printer

[V use career Simulation View/Change Career Simulation
A What-If t
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Running a Degree Audit Report

Create What-If Scenario
5. Fill out the What-If Scenario for the IDName: 720237217 Albus Dumbledore
desired program/plan/sub plan Covs from st recont: SR
changes. In this example we are

Program What-If Data

. . . *Academic Institution UNC-Chapel Hl -
using a student who is currently in e Undergradunte R
the BAAFAM AFAMAFA major and *Career Requirement 2009 @ 2008 Fal
. Term
doing a What-If for the BAPOLI *Requirement Term 2089 Q 2009 Fal
major. Student Career Nbr 1
a Program' ASBA *Academic Program ASBA @, AS Bachelor of Arts
b. PI BAEO LI Advisement Status Include v
. Plan: TS 7
c. Sub Plan: blank *Requirement Term 2099 @ 2009 Fal [+[=]
6. Click “Apply” and then “OK” to take "Acadomic Plen BAPOL @ PoltcalScience
you back to the main report request R “
Advisement Status =
page. - »
*Requirement Term Q, HE
*Academic Sub-Plan Q
Plan Sequence 10
Advisement Status -
7. You can also add What-If courses. { Report Request \_ Report RequestLog |

Click on the “Add a What-If Course”

ID/Name 720237217 Albus Dumbledore
link to add a What-If course. Academic Institution  UNCCH UNC-Chagel Hil
Report Type WHTIF What If Report
What-If courses place a course in the Date Processed 0172572011 Report Status  Completed
audit to see what would happen if the D 017252011 i “As of Date 0110113000
student enrolled in that particular course. Pt FON__J0 - ANESRS RNl
Process Reqﬁi View Report
Printer
[~ Vihat-if Infor
] use Career Simulation WiewiChange Career Simuiation

Add a What-If Course
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8. Fill out the Career, Term, and
Subject fields and click “Execute the
Search” to look up a course.

a. Let’suse POLI219

b. Navigate through the list
and click the checkmark
next to POLI 219

Note: The course does not need to be

Running a Degree Audit Report

Advisement Report Request
Course Search

Select a valid career and term combination and then an academic subject. After selecting these
three values, dick the Execute the Search button to retrieve courses. Then, select 8 course or
click Return to return to the Report Request page

Career UGRD @, Undergraduate

Term 2112 Q2011 Spring

Subject poL{ Q,

Execute the Search |

First KU 51.60 of 245 B Last

VIOLENCE, WOMEN, AND

. . ~ 010285 POLI 219 PHNAE3
scheduled to be included in the What-If LAW
. L ¥ 004552 POLI 226 GOV/POL EAST ASla SSBN
scenario. This just shows you what would v 021204 PO 230 DEMOCRACY & CTIZENSHP  SS,CINA
« 022892 POLI 230H DEMOCRACY & CTIZENSHIP SS CLNA
happen IF that course were scheduled and NG RO B AT R ST 8
IF that student enrolled in the course. ¥ 000302  POU 232 UK POLIICS NASS
~ 018970 POLI 2324 UK POLITICS. NA SS
v 000903 POLI 235 SOVET/POST-S0V POL S5,BN
v 019571 POLI 235H SOVET/POST-50V POL SS5,BN
v 018971 POLI 23 POL EAST-CENT EUR SSBN
Return
. - Report Iype WHTIF What If Report
9. Now the full what-if scenario is set ’ ’
up Click “Process Request" to Date Processed 01/25/2011 Report Status Cc
process the What-If report. "ReportDute 01252011 ij °“As of Date 0
*Report Identifier ADMIN Q, Administrative Reques’
Process Request View
Printer
[~
[¥] use Career Simulation View/Change Career !
Term Subject Catalog Nbr Course Name G
VIOLENCE, WOMEN,
12112 POLI 219 AND LAW
Add a What-If Course
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Running a Degree Audit Report

10. At the top of the report you will see

a question mark icon. This icon I C N
indicates What-If courses on the @ Taken @ 1In Progres ¥ Plannec ? what-if
audit.

09-2010 (Expand for Important Advisment Report Information)

Major Electives

Not Satisfied: Major Electives (RQO044)
¥ Four Additional POLI Courses at the 100 level or above.

Mot Satisfied: Four Additional POLI Courses at the 100 level or above.
(RQOD44:LNOD1D)

® Courses: 4 required, 1 taken, 3 needed

may be wied o salialy Iha reguirem

View Course 4 Additional POLI 100

List or above
. \fIQLENICE. WOMEN, i i ?
The What-If course now falls into all the POUIZIS  aoiaw i it i
. . Vie Firat LU 3z20rz L Laat
applicable requirements.
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Running a Degree Audit Report

Using the Audit

This section will show the tester how to read and use the main areas of the audit report.

1. Reading the Degree Audit Bunson Honeydew ID: 720140538
The degree audit is made up of
Requirement Groups. Requirement Degree Audit Report

Groups contain the Requirements
that are applicable to a student’s
program (degree), plan (major) and This report last genefated on 05/11/2010 10:13AM Class Status Symbols
subplan (concentration/track) _— — l

Requirement Groups

Class Status Symbols indicate the .
status of the courses being used in a ! Degree Requirements for a Bachelor of Arts in the College of Arts and Sciences
requirement. } Fforeign Language

* Major in International Studies (BA)

Bgtyrn to Report Reguest Vigw Report Reguest Log

2. Reading a Requirement Group
Perform this step for each requirement group in the student’s degree audit.

Requirements - contain the actual

COU rse rGQUirementS for the Not Satisfied: Degree Regquirements for a Bacheler of Arts in the College of Arts anc Sciences
progra m’ plan and Subplan_ Final cumulative grade point average of at lu"_ REQI..I"'OI'HQI'“

Satisfied: Final cumulative grade point average of at least 2.0

Requirement Line —_ Sub sections 1? Final cumulative grade point average of at least ).0’_ Requirement
. Satisfied: Final cumulative grade point average of at least 2.0 Line
of a requirement.
® GPA: 2.000 required. 0.000 actual Statistics
Statistics — Records and reports
the statistics for requirement Srace o
X ARAB 204 4.00 2010 Spring &
grOUpS, reqUIrementS and BIOC 107 INTRO TO BIOCHEM 4.00 2009 Fall Lo
requirement lines. WIST127  AMHISTTO 1865 3.00 2009 Fal o
HIST 130 20TH CENTURY AFRICA 3.00/2010 Spring &
HIST 135 3.00/2010 Fall &
HIST 140 3.00 2009 Fall <O
HIST 142 3.00 2009 Fall &
HIST 151 3.00 2010 Spring &
HIST 161 RUSSIA TO 1861 3.00/2010 Fall &
HIST 210 GLOBAL [SSUES 3.00 2010 Fall &
View All First L4 110 :‘::m Last
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How to run another audit

Run another Degree Audit
1. Scroll to the bottom of the report
2. Click on the ‘Return to Report
Request’ link

3. Click the ‘Return to Search’
button.

4. Create a new Search
a. EnteranewPID
b. Remove the Report Date

Running a Degree Audit Report

The following courses were used to satisfy this requirement
Course :Ducrintnon Units |Whan [ Grade |Status
WIST 130 20TH CENTURYAFRICA 3.0 2010 Spring ' '

HIST 140 3.00|2009 Fall

HIST 210 . . 3,00.2010 Fall

View All Fus:El:de’]E] Last

Click 'Return to Report Reqml_' to

start another dmn audit rn_r_lort

ID/Name 720140538
Academic Institution UNCCH
Report Type ADDAR
Date Processed
*Report Date

Bunson Honeydew
UNC-Chapel Hill

Degree AuditReport
05/11/2010 Report Status Completed

[10:01!2010 [  *AsofDate |o1m1.'30|}|:| B
|ADM|N Q,  Administrative Request

View Report

Click 'Return to
Search'to starta
new search |,
|

Process Request |

Printer

[ Find an Existing Value \_ Add a New

[ EnteranewPID
D: s 720140538

Academic Institution:[= =] [onceH
Report Type: [ Remove DAR
Report Date: | Remove ﬂ"hm1no1o
Report Sequence: |= =
Reportidentifier:  [begins with ¥]|

User ID: | begins with | [

Date Processed:  |= =l

Report Status: B = |

™ Case Sensitive

search | _Clear |asic searcn B Save Search Crteria
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Running a Degree Audit Report

Contact:

Stephen Katsaounis
962-9852
katsaoun@email.unc.edu

Jamie Samples
962-1081
samples@email.unc.edu

degreeaudit@listserv.unc.edu
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